
















PREFACE. 


MANUAL has been prepared with much care to meet a want that has for years been 
mm i growing in the minds of teachers and friends of education. It is confidently hoped 
that the hearty co-operation of Secretaries and Boards of Examiners and all school authori¬ 
ties will be given in this attempt to effect a more thorough organization, and greater 
uniformity in the schools of our rural districts. There has been no generally accepted 
system of registration or uniform course of study such as is now presented in this Manual,. 
and printed in Welch’s Register for convenience and a better preservation of the same. 

This method has been adopted in several States and the very best results are already 
beginning to be realized. The register prepared by Mr. Welch is the simplest and most com¬ 
plete that I have ever seen ; and with the publishing in it of our course of study, suggestions, 
schedule of recitation, etc., the expense is very moderate, as it contains space for recording the 
essential facts of school work for a period of eight or ten years. The cards of promotion, reports and ; 
certificates with the course of study will be less expensive to the counties than the amount of print- \ 
ing often required and authorized by law for the use of Secretaries of Board of Examiners for one j 
year. Will not every Secretary do all in his power to give this plan of organization a thorough trial? \ 

I most earnestly urge every Secretary to a careful study of this course of study and plan of registra- 
tion so as to be prepared to give a thorough explanation of its use to the teachers at the Institutes. J* 

J. ESTABROOK, ! 

Superintendent of Public Instruction 


INTRO DU CTION. 

In the preparation of this manual one great object was 
held in view—to enable the children of the district 
schools to follow from term to term and from year to year 
a plain, simple, progressive line of study that shall give 
them in the end a good, common school education. Its 
constant aim throughout is: 

First.— To introduce nothing not already taught in these 
schools. 

Second. —To make the classifications as simple as possi¬ 
ble, easy for the teacher to understand and follow and to 
lighten his labors. 

Third.— To regulate the steps from grade to grade so 
Fiat pupils shall be interested and kept in school, encour¬ 
aged and credited for work done, and that the usual waste 
of time and aimless work resulting from frequent change 
of teachers may be reduced to a minimum. 

Fourth.— To put all the school work of the county on 
one common plan, so that methods used in teaching the 
various branches, amount of work accomplished, the 
system of reports, records, etc., may be the same. 

Fifth. —To make the work of supervision stronger and 
more effective, and to enlist the interest and sympathy of 
parents and school officers by making them better ac¬ 
quainted with what the schools are endeavoring to accom¬ 
plish for their children. 

PLAN OP THE COURSE OF STUDY. 

The course of study is divided into eight grades, or years’, 
each grade occupying one year. The average number o 1 
months for the school year in district schools throughou 
a county does not exceed eight. Each year’s work, in 
consequence, has been arranged with this in mind. To 
enforce the course of study, a system of examinations for 
each term is strongly recommended. 

Examination Questions based upon the require¬ 
ments outlined in the various grades should be printed by 
the secretary and sent out to the teachers in sealed envel¬ 
opes to be written upon during the last week of the term. 
Final examinations for pupils should also be arranged 
for. . 

In addition, teachers should have written examinations 
or reviews for their schools monthly. 

THE DAILY PROGRAMME. 

The following classes are all that should be found in the 
average school of from thirty to thirty-five pupils. Often 
they can be reduced. 

Reading.—Cjhart, first reader, second reader, third 
reader, two recitations each, daily. Fourth and fifth 
readers, one recitation each, daily. 

Spelling.—Two classes, one recitation each, daily. (In 
primary grades teach spelling in connection with reading). 

Language.—Two classes, one recitation each, daily. 
(In chart, first and second reader classes, teach language 
in connection with the reading). 

Penmanship.—One class daily. 

Arithmetic.—Four classes, one recitation each, daily. 
One primary, two intermediate, one advanced. 

Geography.—Only two classes, one recitation each, 
daily. 

History.—One class daily. 

Civil Government —One class daily. 

Note.—B y following directions as given in the manual 


in the grades where Geography, History and Civil Govern- 5 
ment are outlined, it will be found that much of the work > 
of these three may be combined, and the number of daily 
recitations reduced. " i* 

Physiology.—One class, one recitation daily. \ 

EXAMINATION OF PUPILS. 

There should be a regular system of examinations by * 
the county secretary, by means of which he may judge A<- 
whether the course of study is followed, and whether ^ 
teachers are doing satisfactory work. Without these ex- y 
aminations at regular intervals, some teachers will give t 
the course either a half-hearted, support, or none at all. ■ 
Then, also, the knowledge on the part of the pupils that \ 
they are to be tested on the work here planned, will in- \ 
terest them in it and make graduation popular. 

It is therefore recommended that just before the close of 
each term secretaries prepare sets of test questions cov¬ 
ering the work that should have been done by each grade T 
during the term, place them in a sealed envelope, put this i 
inside a larger one, and mail to each teacher, with direc- • 
tions not to open the envelope containing questions until 
the day of examination. 

Upon the day of examination let the pupils choose three 
of their number to open the sealed envelope, and sign 
their names to the blank found with the questions, which 
states that these examination questions have not been 
opened or tampered with. When the examinations are 
completed the teacher will mark them, after which the pa¬ 
pers of each grade are to be securely fastened together 
and all kept in the teacher’s desk for the secretary’s inspec¬ 
tion. All standings are also to be entered upon the classi¬ 
fication record. This is the plan now in use in several I 
states. These papers , the classification record , and daily ) 
register the secretary will carefully inspect while visiting a 
school, and he should accept no excuses for failure to have ) 
them ready for him. 

THE EXAMINATION PAPERS. 

1. Place the name of the study at the head of the paper, X ' 
and half way across the page. The pupil’s name on the '< 
next line below, and at the right hand margin. 

2. Number the topics by placing Roman numerals be¬ 
tween them, half way across the page. Leave at least one \ 
vacant line between topics. Use legal cap paper. Write 
upon the paper so that the red line is always at the left. 

Do not write upon the margin at the left of the red line. 

AMOUNT OF WORK BY TERMS—HOW 
ARRANGED. 

In the back part of this manual is a form for giving a . 
tabular view, by terms, of the whole course of study, as 
previously outlined in detail. It is placed there as a model 
to be patterned after by each individual secretary who i 
may wish to fix the exact point or page to which work is 1 
to be carried each term. The work for each year as ar- ’ 
ranged in this manual has been divided into terms when - 
ever this could be done satisfactorily . But it has to be borne 
in mind constantly that all manner of text-books are used 
in the different counties, and all do not cover the ground 
in the same order. Therefore, to provide against this diffi¬ 
culty, this scheme was arranged. By it every county may t 
divide each year’s work into terms, to cover an exact • 
number of pages of the text-books. The secretary may i 
arrange a similar tabular view of the course, naming each ^ 
text-book, and putting in its proper column the number of , 
the page to which each class is to advance during each 
term He may then have this printed, and paste it in the 
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THE ECONOMY ERASER SERIES. 


p cc Business offices, Omaha and Chicago. 
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This Series contains the following assortment, all our own manufacture, 
except 3 and 4. 


Tlie “INDESTRUCTIBLE” lasts forever. 
rRefiller.) 

The CLEAN SWEEPER, a flat surface 
Eraser-very lisjht for Primary tirade. 
The STANDARD, a Close Edge Surface, 
Tipped End Eraser. 


4. The NATIONAL, a Crossed Edge Surface, 

(Felt Crosswise) Eraser. 

5. Yet in the Factory. 

6. let in the Factory. 
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